
 

Drury University Transcripts 

To order OFFICIAL transcripts from Drury University, please follow the directions below. 
 

▪ An official copy is optimal when sending a transcript to a school, organization, or 
employer. 

▪ Current and former students can request an official transcript online through the National 
Student Clearinghouse, by mail, or in person.  

▪ There is an $8.40 fee for a transcript ordered online and a $12.00 fee for a transcript 
ordered via mail or in person.  

▪ A credit card is required. 
 

How to Order an Online Transcript through Student Clearinghouse: 
Drury University has authorized the National Student Clearinghouse to provide transcript 
ordering via the Web. 

1. Go to: studentclearinghouse.org (linked above) 
2. Click: The green rectangle: “Order-Track-Verify” in the top right-hand corner 
3. At the pull-down screen, select “Order a Transcript” 
4. Enter the college/university you wish to order your transcript FROM 
5. Click “Continue” 
6. Please read the information carefully 
7. Scroll to the bottom of the page and select “Order Transcript(s)>” 
8. Enter your Personal Information 
9. You DO NOT need to enter your Drury ID# 
10. Please select the Social Security Number Option 
11. Answer all applicable questions 
12. Click “Continue” 
13. Follow the directions as instructed 

 
Delivery options for this method: 

▪ PDF format via email 
▪ Hard copy mailed to the recipient 
▪ The transcript may be picked up at the Registrar’s Office at Drury University 

o Bay Hall 
o 8 AM – 5 PM 

 
To access an UNOFFICIAL transcript from Drury University. 
Currently enrolled students can access and print an unofficial transcript through MyDrury. 

1. Log in to MyDrury 
2. Click on the “Student” Tab in the red banner across the top of the page 
3. Click “Unofficial Transcript” in the column on the left-hand side of the page 
4. Using the drop-down menu, select the Division you would like to view 

 
▪ Students who are not currently enrolled can request an unofficial transcript in person in 

the Office of Records & Registration located in Bay Hall 
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https://tsorder.studentclearinghouse.org/school/ficecode/00246100
https://tsorder.studentclearinghouse.org/school/ficecode/00246100
https://secure.studentclearinghouse.org/tsorder/schoolwelcome?ficecode=00246100
https://www.studentclearinghouse.org/
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https://drury.edu/registrar/

