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The Vision
The Hammons School of Architecture, in support of the vision and mission of Drury University,
will be a model of excellence and innovation in architectural education, integrating sound and
professional preparation with a progressive and globally-oriented liberal-arts curriculum.

The Mission
The mission of the Hammons School of Architecture is to realize and instill its vision in its students,
faculty, the profession, and the community. Accordingly, the Hammons School of Architecture
program and its administrators will
provide and environment and educational experience in which students
reflect a diversity of academic and professional interests, points of view, and demographic
characteristics; learn to thrive in a global and diverse community; develop an ability to integrate
theoretical and practical knowledge; prepare to become leaders in the profession and the
community; learn to think critically; act creatively, and communicate well; learn to work with
others in a cooperative and collegial manner; experience the personal attention of their faculty
through instruction, mentoring, and advising; gain an interdisciplinary perspective; and remain
engaged in the life of the School as alumni.
provide an environment and educational experience in which faculty
reflect a diversity of professional interests, points of view, and demographic characteristics;
become excellent teachers in both professional and liberal arts courses; collectively excel in
scholarship, service, creative activity, and practice; and support and mentor one another.
provide an environment and educational experience that contributes to the profession
by educating and sensitizing students to the discipline and profession of architecture; by offering
enrichment activities such as continuing education, travel, conferences, and lectures; and by
fostering responsible innovation.
be a voice and partner on its campus and in the broader community
by exploring, promoting, and supporting responsible community development and quality design
of the landscape and built environment; by providing community-based learning experiences;
and by instructively engaging the community in the application of liberal education through the
professional and academic activities of the School’s students, faculty, and alumni.

NAAB Statement

“In the United States, most state registration boards require a degree from an accredited
professional degree program as a prerequisite for licensure. The National Architectural
Accrediting Board (NAAB), which is the sole agency authorized to accredit US professional
degree programs in architecture, recognizes three types of degrees: the Bachelor of
Architecture, the Master of Architecture, and the Doctor of Architecture. A program may be
granted a six-year, three-year, or two-year term of accreditation, depending on the extent
of its conformance with established educational standards.

Doctor of Architecture and Master of Architecture degree programs may consist of a pre-
professional undergraduate degree and a professional graduate degree that, when earned
sequentially, constitute an accredited professional education. However, the preprofessional
degree is not, by itself, recognized as an accredited degree.”
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HSA Faculty and Staff

Faculty
Arne, Marshall B.S. - University of lllinois
M.Arch. - University of Illinois
Beach, David B. Arch. - Hammons School of Architecture
M. Arch. - University of Oklahoma
Buono, Michael J. B. Arch. - Pratt Institute
M. Arch. and Urban Design - Washington University
Chikaraishi, Nancy B.S. - University of lllinois
M.Arch. - University of Illinois - Urbana
Garrott, Jay B. Arch. - Texas A & M University
M. Arch. - North Carolina State University
Hedges, Keith B.S. - University of lllinois
M.S. - lowa State University
M. Arch. - lowa State University
Ph.D. - University of Nebraska-Lincoln, pending 2009
Leventis, Panos B. Arch. - University of Southern California
M. Arch. - University of California at Los Angelos
Ph.D.- Carleton University
Moore, Bruce E. B.S. - University of Michigan
M. Arch. - University of Michigan
Nadeau, Gerard B.A. - Cornell University
M.Arch. - Columbia University
Sooter, Traci B.S. - Southwest Missouri State University
M. Arch. - Washington University
Spence, Karen B.Arch. - University of Arkansas
M.Arch. - University of Cincinnati
Ph.D - Texas A&M University
Tsolakis, Alcibiades (Alkis) B.A. - University of Pennsylvania
M. Arch. - University of Oregon
Weddle, Robert (Bob) B.S. - University of lllinois-Urbana/Champaign
M. Arch. - University of lllinois-Urbana/Champaign
Ph.D. - Cornell University
Weddle, Saundra B.A. - Pennsylvania State Unversity
M.A. - Cornell University
Ph.D. - Cornell University
You, Jayon B.A. - University of Pennsylvania

M.S.C. - Oxford University
! ! ! ! M.L.A. - University of Pennsylvania

Adjunct Faculty
Beach, Michelle Rosenbury, Tim
Hagerman, Jerry Rutledge, Jim
Louderback, Rufus

Staff

MiHoener, Jeff Computer Support
Meyle, Galina Administrative Assistant
Rone, Stanley Wood Shop Supervisor

Hughes, Kim Academic Department Secretary
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Drury University, Hammons School of Architecture, offers the following NAAB-accredited
degree program:

M. Arch. (170 undergraduate credits)
Next accreditation visit for the program: 2016

The NAAB also requests that each student be supplied a copy of the 2008 Guide to Student
Performance Criteria. This may be found on pages 27-35.

HSA COMMITTEES AND RESPONSIBILITIES

Faculty Committees
All Hammons School of Architecture faculty committees are open to student membership.
Interest in serving on a committee should be communicated to the chair or the main office.
Academic year committee membership lists can be obtained from the main office.
Student committee members will be assigned upon consultation with AIAS officers. Meetings

will take form of seminars, retreats, symposia, etc. and scheduled around visitors to HSA,
current studio projects and current work/research of faculty members.

CAD Committee

Concerned with the policies and continued planning for the use of electronic media in HSA.

Curriculum Committee

Review and recommendation toward curricular evolution.

Faculty Search and Appointments Committee

Coordinates any searches and advises the Director on full-time and visiting appointments.

International Architecture Studies Committee
Reviews international architecture studies requirements, faculty proposals and student
proposals.

Center for Community Studies Planning Team

Evaluation of the Hammons School of Architecture goals and objectives with intention toward
the future of the program.



ADMINISTRATIVE RESPONSIBILITIES

Director of the School
Associate Director of the School

Advising and Admissions

AIAS Liaison
Architecture Book Collection and Slide Library
Architecture Physical Plant and Equipment

Curriculum Committee Chair

Computer Application and Web
Center for Community Studies
Financial Aid/Scholarships

HSA Alumni Alliance Coordinator
Lecture Series Coordinator

Tau Sigma Delta Liaison
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Michael Buono
Bruce Moore

Bruce Moore
Michael Buono

Karen Spence
Saundra Weddle
Bruce Moore

Saundra Weddle

David Beach
Jay Garrott
Bruce Moore
Bruce Moore
Robert Weddle

Bruce Moore
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Hammons School

HSA ADVISORY COUNCIL

of Architecture

The HSA Advisory Council is a collection of professionals, educators and interested parties
that serves at the invitation of the director. This body acts as an oversight, review and
consultation group with the unique vision provided by loose association. Annual or bi-annual
meetings occur on campus as invited by the HSA faculty and administration.

Chris Ball, AIA (May 2012)
Jack Ball & Associates
444 S. Campbell
Springfield, MO 65806
417/866-1904
cball@jbapc.com

B. Todd Bolin, AIA (May 2011)
H Design

5051 S National Ave # 7A
Springfield, MO 65810

(417) 887-6595
todd@hdesigngroup.com

Rebecca Burrell, Ed. D. (May 2011)
Faculty and Consultant for Education
Drury University

900 N. Benton Ave.

Springfield, MO 65802
417/873-7349

rburrell@drury.edu

Jason Hainline (May 2012)
Environmental Market Solutions
5051 S National, Suite 7A
Springfield, MO 65810
417/881-3538

Charles C. Hill, AIA (May 2010)
Gaskin Hill Norcross

300 S. Jefferson, Suite 301
Springfield, MO 65806
417/869-0719
chill@ghnaes.com

Jerany Jackson, ASLA (May 2012)
3145 S. Arcadia

Springfield, MO 65804
417/864-0288
sitedesignstudio@mchsi.com

Andrew H. Jenkins, Jr., AIA (May 2010)

2230 University Drive
Napierville, IL 60565
cell: 630 294 0559
ahjjrarch@aol.com

Tom Jowett, AIA (May 2011)

Vice President, Design and Develop-
ment

Bass Pro Shops, Inc.

2500 E. Kearney

Springfield, MO 65803
417/873-5372

fax: 417/873-5383
tjowett@basspro.com

Richard A. Keeler, AIA (May 2010)
Vice-President
Burns & MCDonnell

Healthcare & Research Facilities Global

Practice

9400 Ward Parkway
Kansas City, Missouri 64114
816/822-3244
rkeeler@burnsmcd.com

Gerri Kielhofner, AIA
900 N Benton Ave
Springfield, MO 65802
gkielhofner@brpae.com
417-865-61200

Brian Nedwek, Ph.D

1801 Cheswick Place
Kirkwood, MO 63122
314/651-6818
briannedwek@yahoo.com

John Oke-Thomas, AIA (May 2011)
Oke-Thomas Associates Architects
1972 E. Chestnut Expressway
Springfield, MO 65802
417/863-6262
john@oke-thomas.com

Nicholas Peckham, AIA (May 2012)
Peckham & Wright Architects, Inc.
15 South Tenth Street

Columbia, MO 65201
573/449-2683

fax: 573/442-6213
npeckham@PWArchitects.com

Fred Powers, AIA (May 2011)
Powers, Bowersox Associates, Inc.
300 N. 4th St., Suite 206

St. Louis, MO 63102
314/621-4160

fax: 314/621-4161
fpowers@powersbowersox.com

Tim Rosenbury, AIA (May 2011)
Butler Rosenbury & Partners
319 N. Main, Suite 200
Springfield, MO 65806
417/865-6100

fax: 417/865-6102
trosenbury@brpae.com

Curtis Sartor , Ph.D. (May 2010)
NOMA, Assoc. AIA, ALA
Professor & Department Chair of
Architecture

Judson University

1151 N. State St.

Elgin, IL 60123-1498
847/628-1017
csartor@judsoncollege.edu

Steven D. Siebert, Senior Counsel
(May 2010)

The Williams Companies, INC.
One Williams Center, Suite 4700
Tulsa, Oklahoma 74172
918/573-8013
steve.seibert@williams.com

Jeffrey Smith, AIA (May 2010)
Butler Rosenbury & Partners
319 N. Main, Suite 200
Springfield, MO 65806
417/521-6168
jsmith@brpae.com

John Taylor, AIA (May 2010)
Taylor Architect

205 Park Central Square East
Springfield, MO 65806
417-881-8569

Chris Swan, AlIA (May 2012)

Butler Rosenbury and Partners, Inc.
319 N Main Street, Ste. 200
Springfield, MO 65806
417/865--6100

fax 417/

cswan@brpae.com

Andrew Wells, AIA (May 2010)
Dake Wells

401 West Walnut

Springfield, MO 65806

417 831 9904
awells@dake-wells.com

Michael J. Williamson (May 2011)
CEO and Chairman of the Board
Empire Bank

1800 S. Glenstone Ave.
Springfield, MO 65804
417/881-3100
mike_williamson@empirebank.com
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STUDENT OPPORTUNITIES
COMMITTEES AND PROGRAMS

Students are encouraged to participate in the development and future of the school. Students
may sign up for committee or program assignments of their choice. Please refer to the
section HSA Committees and Responsibilities.

HONORS AND AWARDS

Outstanding Freshman, Sophomore, Junior and Senior Awards
The Outstanding Year Level Student Award is given to the student whom the faculty feels
has demonstrated exemplary growth, leadership and talent in his/her course work throughout
the past academic year. The recipient is chosen by the faculty who have had this student
in studio and/or lecture classes for that year. Only one award per year level is awarded
each year.

Liberal Arts and Architecture Award
This award is presented to those students who exemplify the liberal/professional architect
through their college-wide activities and leadership. The recipients of these awards are
selected by the entire architecture faculty. There may be more than one award conferred
per year and a student may receive the award more than once.

Community Award
This award is presented to those students who exemplify the community service inherent in
architecture. The recipients of these awards are selected by the entire architecture faculty.
There may be more than one award conferred per year and a student may receive the
award more than once.

Tau Sigma Delta National Architecture Honor Fraternity Gamma Epsilon Chapter
Individuals are invited to join this honor fraternity based upon their scholastic accomplishments.
Those students who are in the Professional Program, who have completed a minimum of
one year full-time as a student at Drury University and who are ranked in the top 20% of the
Hammons School of Architecture student body are considered for membership.

AlA Springdfield Certificate and Book Award
This certificate and book award are presented by the AIA Springfield President to the
graduating student or students whom the architecture faculty feel demonstrate overall
strong design promise.

The Alpha Rho Chi Medal
The Alpha Rho Chi Medal is provided to each accredited school of architecture by the
Alpha Rho Chi National Professional Architecture Fraternity. The medal is awarded to a
graduating student who has shown an ability for leadership, performed willing service for
the school and university and gives promise of real, professional merit through his/her
scholastic performance, attitude and personality. The recipient is selected by the entire
architecture faculty.
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Founders Award for Design Excellence
This award is presented to the graduating senior who the faculty have judged to, over the
five years of studio, consistently developed his or her design ability through constant inquiry
and hard work. the award is given to honor the founders of HSA, the professionals whose
vision along with director, Jay Garrott’s leadership and dedication have made the Hammons
School of Architecture a distinctive recognized school of architecture.

The AIA Henry Adams Medal and Certificate of Merit
This medal and certificate is provided to each accredited school of architecture by the
American Institute of Architects national organization. This is the most prestigious award
that any school of architecture can offer. The medal and certificate is given to the top rated
graduating architecture design student. This student must demonstrate exemplary talentin all
aspects of architecture design. The recipient is selected by the entire architecture faculty.

The Librarium Award
A $1000 gift certificate award is awarded annually to the most distinguished studio project
of the academic year. This stipend is awarded to a professional program student (or student
team) based on faculty determined design project eligibility nomination and final decision
by invited jury.

The Catherina Taylor Book Award
The award of a book, donated by Marcia A. Alscher, class of 1988 is in recognition of Catherina
Kik Taylor, the first woman graduate of the University of Arkansas School of Architecture
and wife of John M. Taylor, one of the founding professionals of the Hammons School
of Architecture. This award is given to the best woman student in the third year who has
exemplified outstanding ability in the first three years of the program. This award recipient
is chosen by the architecture faculty.
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SCHOLARSHIPS AND GRANTS

The scholarship and grant opportunities listed here are not inclusive of all possible sources.
Please contact the HSA main office for research into additional sources.

AlA Saint Louis

The St. Louis Chapter of the American Institute of Architects, through its Scholarship Fund,
offers student grants for study towards an architectural degree from an accredited school of
architecture. Grants range from $500 to $12,000 annually. They are made on the decision of
the Trustees, based on both merit and need. AIA St. Louis provides aid to students whose
permanent residence is within Metropolitan St. Louis or Eastern Missouri. Residency is
defined as:

»  Graduation from a high school located within the area

* A minimum of one year full-time work in the area

* A minimum of four years residency in the area
For further information, contact: AlA St. Louis, 911 Washington Ave. #225, St. Louis, MO
63101. (314) 621-3484.

AlA Springfield

The Springfield AlA chapter of the American Institute of Architects, through its scholarship fund
offers students acholarships for study towards an architectural degree from accredited school
of architecture. Up to four scholarships in the amount of $1000 each are awarded each year.
Applications are due mid-fall and recipients are selected by a panel of chapter members.

AlA Kansas City

The Kansas City Chapter of the American Institute of Architects has established a scholarship
program for students from the Kansas City region. The goal of the scholarship is to
encourage qualified, financially disadvantaged students to pursue a college education and
a career in architecture. High school students and college freshmen and sophomores may
apply by completing an application form provided upon request. The deadline for application
is the end of May. For further information, please contact: John Southard, AlA, Chair, AIA/
KC Scholarship Committee, 1401 W. 50" Terrace, Kansas City, MO 64112. (816) 561-7186.

AIA Mid-Missouri

The Mid-Missouri Chapter of the American Institute of Architects has established an annual
Roy J. Pallardy Memorial Scholarship program for students from the Mid-Missouri region.
The purpose of the scholarship is to recognize, encourage, and assist promising young Mid-
Missouri architectural students in their academic studies and encourage them to contribute
their talents to the advancement of the profession in the Mid-Missouri area. Eligibility for the
scholarship:

* Resident of the Mid-Missouri area counties

» First-Professional Degree student who has completed the third year in a

program at an accredited school of architecture.
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* Plans to continue education toward a Bachelor or Masters Degree in
Architecture

* Not an immediate family member of an AIA Mid-Missouri member

» Applicant cannot be currently employed by an AIA Mid-Missouri member,
except temporary summer employment or as a student enrolled in an
Architecture Internship Program at an Accredited School of Architecture

The deadline for application is October 15 of the year you are applying. For further information,
please contact: AIA Mid-Missouri, 204 E. High St., Jefferson City, MO 65101. (314) 635-8555.

AIA | AAF National Scholarship Programs

The American Institute of Architects and the American Architectural Foundation have
established scholarships for those studying architecture at all phases of education.

* The Minority/Disadvantaged Scholarship Program:

High school seniors, technical school/junior college students and college freshmen
who are entering a program leading to a professional degree are eligible to apply.
Nomination by an individual familiar with the student’s interest and potential is
required. The nomination must be received by the beginning of December and
applications must be received by mid-January. Nomination forms are mailed upon
request by calling (202)626-7511.

* The AIA/AAF Scholarship Program for Professional Degree Candidates:
This program assists students in one of the final two years of a professional program
in architecture. Applications for students who meet the eligibility requirements
are available from the office of the Hammons School of Architecture. Application
deadline is January 31.

* The RTKL Traveling Fellowship:

The Fellowship is intended to encourage and support foreign travel undertaken to
further education toward a professional degree. Applicants must be either in the
second-to-last year of a bachelor or master of architecture program and planning
to travel outside of the United States or accepted in a professional degree program
and planning foreign travel that will have a direct relationship to educational goals.
Application forms are available from the office of the Hammons School of Architecture
or by calling (202) 626-7511. Deadline for application is mid-February.

The American Institute of Architects and American Architectural Foundation is at
1735 New York Avenue, NW, Washington, DC 20006-5292, (202) 626-7511.

The Springfield Contractors Association

The Springfield Contractors Association awards scholarships each year based upon scholarly
merit and need. Applicants must be in the Professional Program at the Hammons School
of Architecture or of Junior standing. Application forms are available from the office of the
Assistant Director of the Hammons School of Architecture or by contacting the Springfield
Contractors Association at 3534-| East Sunshine, PO Box 908, Springfield, MO 65801, (417)
882-8633. Deadline for application is March 1.
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AMERICAN INSTUTUTE OF ARCHITECTURE STUDENTS

HAMMONS SCHOOL OF ARCHITECTURE CHAPTER

The American Institute of Architecture Students is an organization of 9,000 students in 130
architecture schools around the nation. First founded as the student branch of the American
Institute of Architects, AIAS has now become autonomous with the AlA, maintaining their
national headquarters side by side in Washington, D.C.

Over the past ten years, AIAS has been recognized as a strong representative for the
general architectural student body. In recent years, AIAS has participated in national AIA
board resolutions, National Council of Architectural Registration Boards policy settings, and
has a representative on the National Architectural Accrediting Board.

AIAS plays a very large role in the shaping of a student’s education, internship, and
professional preparation. Each year AIAS sponsors design competitions, seminars, IDP
workshops, social gatherings, and an international convention for students to be exposed
to renowned architects and major developments in the field.

On a local level, the Drury University Hammons School of Architecture chapter of the
AIAS is involved with AlA Springfield and Women in Architecture. Regular meetings are
held to communicate with and inform the student body in the organization of professional
development seminars, community action projects, departmental advisory committes, lecture
series programs, local newsletters, and social functions. The largest annual effort of this
chapter is The Beaux Arts Ball. The ball is a festive evening of music, dancing, and dining.
The pinnacle of the event is a live auction of professional and student work from which the
proceeds are donated to a beneficent organization selected by the executive committee
each year.

Hammons School of Architecture
Main Office Policies and Procedures

The Hammons School fo Architecture Administration office is the main office located on
the first floor directly across the lobby from the main entrance. The following are a few of
the office policies pertaining to students:

* The administrative office will be open from 8AM - 5PM weekdays.

* Audio, visual, camera and technology equipment may be checked out
from the administrative office. Digital cameras may be checked out at 1:00
p.m. and are due at 11:00 a.m. the next day. Students who do not return
the cameras and equipment on time will be assessed a fine to their Drury
University account in accordance with the Equipment Checkout Agreement.

* ltis the responsibility of the students to check their mail folders frequently
(located in the hallway outside classroom 103) and their e-mail for important
messages, information and class assignments from faculty and staff.
Students are asked to use Drury e-mail address accounts.

» There is a fax machine located in the HSA office. Students may use the
fax machine to receive incoming messages, please coordinate such use in
advance through the office staff. There is a charge for outgoing faxes and
are payable at the time the fax is sent. The fax number is 417.873.7446.
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Studio Culture Policy

“Studio Culture” is a term that describes the environment created by the faculty, staff, students
and activities that comprise the studio. This includes the common values that are held by this
community, the attitudes shared, and the agreed-upon expectations and standards. A studio
culture that is positive in nature is encouraged at the Hammons School of Architecture (HSA)
through the following:

+  Contributing to an active and educational studio environment. Studios are places in which
much learning takes place both during and after class hours. Making a presence in the
studio and building beyond required hours supports a system of community-wide educational
exploration.

* Respecting the values of others. Recognizing diversity promotes innovation and exploration
throughout the studio, improving the overall quality of work. This also upholds Drury
University’s Nondiscrimination Statement, explained in the “Accreditation & Notices” section
of the university’s academic catalog. For example, criticism about the person rather than the
studio work is unacceptable.

« Participating in a studio that is free from harassment and hostile conditions. Discrimination
and bullying should not be tolerated. Explanations of these situations can be found in the
“Student Affairs” section of the university’s academic catalog under “Student Compliant
Policy,” “Violence in Higher Education,” and “Code of Conduct.” The “Policy and Ethics
Statement for Use of Computer Resources” and the “Campus Alcohol Policy” sections should
also be noted. Examples of this intolerable behavior include offensive material in studio,
inappropriate use of computer resources, and alcohol in the building.

« Participating in a studio that supports healthy physical and mental conditions. Personal and
peer pressures to work with little or no nourishment or rest operates against the goals of
education. For example, work should be balanced with necessary breaks for food and sleep;
adequate rest before driving is essential.

+  Extending common courtesy and respect for the personal space and property of others.
Examples of this include working and storing materials in one’s own area, labeling and
locking personal property when necessary, and refraining from playing music without
headphones or creating noise that is disruptive to others.

+ Extending common courtesy and respect for shared and public spaces. Examples of this
include cleaning shared areas immediately after use, not storing personal materials in public
spaces, using cutting boards instead of desktops, using paint, aerosols and other odorous
products in the woodshop spray booth, using materials such as plaster and concrete only in
the shop and reusing and recycling materials.

*  Fostering communication within the studio community. Open discussions between faculty,
staff and students support the studio as a model of professional activity when ideas and
actions are made explicit and serve as a learning opportunity.

All studio community members and their visitors are asked to uphold and abide by these
objectives. Studio community members are encouraged to speak with instructors, security, HSA
or Drury administration about any issues that arise in relation to this Studio Culture Policy.

All accidents, including injuries from cutting blades, need to be reported immediately to Drury’s
Safety and Security Office (417-873-7911 — emergency line). Reports should also be made to the
HSA Office (417-873-7288) and your instructor during daytime hours. Report any thefts to Drury’s
Safety and Security Office (417-873-7400), to the HSA Office (417-873-7288) and to your instructor.
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Student Work / Archival Policy

The department of architecture reserves the right to keep any student work produced for
required or elective courses. This work may be used as an example for future classes or
for display both general and for National Architecture Accrediting Board review. Work so
collected will be archived until such time as the work is no longer needed. When archived
work is no longer needed, the Hammons School of Architecture shall make all reasonable
effort to contact the student/graduate to offer the option of reclaiming his/her work.

Students who have work collected for archival storage will be supplied, at the expense of
the school of architecture, either:

* a CD containing photos of the work
« an opportunity to photographically record their own work.

Please inform the faculty of your preferred record at the time of collection.

Publications Policy

All publications (mailings, posters, internet pages, formal public presentations) are
considered a portion of the public image of both Drury University and the Hammons School
of Architecture. The university policies regarding publications can be found in the Visual
Standards for Drury University Logo Style Guide.

The Hammons School of Architecture publications policies are as follows:

« all publication concepts (work produced for faculty, AIAS, community
presentations, etc.) are to be initially presented to the Director, and he/she is
to be kept updated during development;

* apreproduction meeting is to be held with the Drury Univeristy office of
Public Relations for each publication;

« the Drury University publication policy is to be followed,;

* Logo use is required on a Drury item (publication, brochure, promotional
item, apparel, etc.) that will be seen by more than 50 people (For details
regarding logo use, see the Style Guide on the Drury website at http://www.
drury.edu/uc/logo/Drury%20Style%20Guide%20Final.pdf)

* and the final proof publication review must include the Director, the
administrative secretary, and the Drury University office of public relations.
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Hammons School of Architecture Travel Policy

1 All domestic class or studio road trips sponsored by school
organizations shall have college approved transportation if vehicle(s)
available, cost permissible; driver approved; and longer than a day
trip beyond Greene County.

2  Room Inspections will be performed by both hotel and school
personnel, as part of the check-in and check-out procedures. This
shall be done on a two part form provided by the university. Any
damages should be noted on this form with one copy left with the
hotel and the second kept on file at the university.

3 All Drury controlled substance policies shall apply to any university
sponsored activity, on or off campus property, including, but not
limited to, hotel rooms and transportation.

4 Faculty members have the right to take action to send a student
home if deemed necessary to maintain order and a trouble free
environment on any university sponsored trip.

5  Any person has the right to remove him/herself from any activity
which he/she feels places him/her in personal harm or discomfort.
After doing so, he/she cannot be held responsible for anything that
may transpire after he/she has left the premises.

6  All activities that occur on a trip away from campus property deserve
the same degree of confidentiality as any occurrence that might
happen on campus property.

| have read the above Travel Policy and | agree to abide with all
conditions as stated herein.

Print Student Name Signature Date

* a copy of this form can be found
in the forms section

16
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Room Inspection Form
On all Hammons School of Architecture field trips, Room Inspections are to be performed by
both hotel and school personnel, as part of the check-in and check-out procedures. This shall be
recorded on this form and any damages should be noted. One copy of the form will remain at the
hotel and the original kept on file at the Hammons School fo Architecture.

Conference / Meeting:

Hotel:

Date(s):

Room #:

Check-In

Room Condition:

Hotel Representative Faculty Representative Date

Check-Out

Room Condition:

Hotel Representative Faculty Representative Date

* a copy of this form can be found
in the forms section
17
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Academic Advising

Each student at Drury University is provided an academic advisor. Advisors should be
consulted prior to registration each semester.

Freshmen in architecture start with an advisor from the university; generally the Alpha
Seminar instructor. Advising questions specifically about architecture should be addressed
to both the university advisor and the Associate Director.

Architecture faculty advisors are assigned prior to registration for the sophomore year.
Change of advisor can be requested in the Hammons School of Architecture office.

End of Semester Review of Student Work

The department of architecture offers advising and career counseling. Throughout the five-
year program, each student’s progress will be continuously monitored by the department.
As part of the department’s career advising process, those students enrolled in architecture
classes leading to the bachelor of architecture degree who meet any of the following criteria
should arrange a meeting with their advisor: Students who have made a grade of C or lower
the previous semester in studio; students whose overall architecture grade point average
is below "#$% transfer students who have been in the department for less than a year. At
the student’s request, or at the director’s initiation, administrative counsel will follow receipt
of the letter.

Students with GPAs below the acceptable 2.75, who received a non-passing grade in an
architecture class or who request one will receive a written delineation of their academic
standing. For those students making satisfactory progress, this advising letter will indicate
support and encourage continued individual growth. In cases where definite areas of
deficiency in the student’s work are noted, one or more of the following recommendations
will be made:

» specific suggestions for improving the quality of work;
» alimitation on the number of credit hours taken during the following semester, to be not
less than full-time;
» suggestions for specific courses be taken during the following semester;
* recommendation that the student take a leave of absence from the program
and work for a specified period of time not to exceed one calendar year;
* recommendation that the student be placed on departmental probation,
students on departmental probation for two consecutive semesters shall be
dropped from the architecture program.

Students in the professional program whose GPA falls below 2.75 will have one semester to
raise their GPA above 2.75. Those who do not succeed in raising their GPAto 2.75 or above
will not be permmitted to continue in the program.

Transfer Student Advising

Students requesting review of courses for transfer from other institutions should contact
both the Associate Director of the Hammons School of Architecture and the Registrar of
the University. The school of architecture will review all architecture courses and the Office
of the Registrar will review all general college courses. Please supply an official transcript,
course syllabii and examples of work produced for all architecture courses to be considered
for transfer credit.
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Professional Program Application Process

Admission to the professional program, years three through five, must be requested
at the beginning of the spring semester of the sophomore year. Before preparation
of this portfolio you must meet with your advisor and complete the “Professional
Program Application” which confirms the minimum required grade point average and
your completion, enroliment or date of intended enrollment in the required courses
(see the &'()!*+,-./,0)!11234.5,2!6303789 ).

This portfolio is for use in future advising and for decisions on borderline applicants
to the professional program.

Application Form:

The application form should be filled out completely and legibly, signed by the
applicant’s advisor, and turned in to the HSA Office by 1:00 PM on the second
Monday of the spring semester.

Admittance:

Applicants are selected for the professional program based on achieving an overall
2.75 GPA in all required courses in the pre-professional curriculum. Professional
Program admittance is for the upcoming fall semester only and is conditional upon
completing all pre-professional course requirements prior to the start of the fall
semester.

Again, Students in the professional program whose GPA falls below 2.75 will
have one semester to raise thier GPA above 2.75. Those who do not succeed
in raising thier GPA to 2.75 or above will not be permmitted to continue in the
program.

Questions:
Questions about the professional program selection process should be addressed
to the Director, Michael Buono [mbuono@drury.edu / (417) 873-7288].
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International Architecture Studies Program (IASP)

All students admitted to the professional program must fulfill the IASP requirement before
beginning ARCH 519. The IASP may be satisfied during the Fall, Spring or Summer semester.
Scholarships and financial aid are available; activity grants and work-study assistance are
generally not available for study abroad.

Fall or Spring Semester Option

Fulfilling IASP requirements during the Fall or Spring semester of the fourth year in Volos
requires:

ARCH 418: Global Studies 3 credits
ARCH 426: Travel Journal: Mediterranean Cultures 3 credits
ARCH 456: Culture & Place: The Greek Legacy 3 credits

Fulfilling IASP requirements during the Fall or Spring semester of the fourth year through a
program other than the Drury Volos program requires:

* That the student receive prior approval from the International Studies Committee

* That the courses of study be comparable to the course intentions of ARCH 418, 426
and 456

* That the courses be offered by a NAAB-accredited architecture program
* That the course credit be transferable to Drury University

* That the student’s work be displayed in the exhibition of work presented by students
who participate in the semester-long Volos program

Summer Semester Option
Fulfilling IASP requirements during the Summer semester requires:

ARCH 428: Journaling 3 credits
ARCH 458: Culture and Place — International Study 3 credits

The summer program may be either a Drury-sponsored program or an approved alternative
program that meets the following requirements:

* The program must occur after admission to the professional program
* The program of study must be a minimum of five weeks in length

* The program of study requires a minimum of six credit hours and a maximum of nine
hours of course work

* The program of study must be academic in nature and architectural in focus
* The program of study must be in-residence outside of North America
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Fulfilling IASP requirements during the Summer semester through a program offered by
colleges other than Drury requires:

* That the student receive prior approval from the International Studies Committee

* That the courses of study be comparable to the course intentions of ARCH 428 and
ARCH 458

* That the course credit be transferable to Drury University

* That the student’s work be displayed in an exhibition of work presented by students
who participate in the summer IASP.

Students who choose the summer option have an opportunity to take a semester
off during the fourth year if they plan their curriculum to allow this option.

Alternative proposals will be considered by the International Studies Committee, provided
they are consistent with the courses of study outlined above.
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Architecture Internship

As per the Drury University Academic Catalog, all architecture students are required to
complete a 10-week (equivalent 360 hr.) one credit summer office experience under the
supervision of a registered architect. The work experience must be completed between
acceptance to the professional program and the first day of the fifth year studio sequence.
The summer office experience must be approved by the Associate Director or Director or,
in alternative experiences as defined below, by the HSA Curriculum Committee prior to the
initiation of the experience. To receive final approval following the experience the student
must provide the appropriate records for review and addition to the academic file.

This requirement should be treated as any other course necessary for graduation.
Appropriate rigor, educational focus, record keeping and quality of work are the evaluative
criteria for acceptance of the student’s experience.

In support of a broad range of professional activity more closely allied with student interest
areas the HSA will entertain two types of experience: Architectural Office Experience and
Alternative Architectural Experience.

Architectural Office Experience

This experience essentially covers the type of office work required by the NCARB Intern
Development Program (IDP). The HSA educational intent includes professional practice
understanding, interaction with practicing architects, and development of construction
document and specific practice related skills.

Procedure
The student and student’s advisor should discuss the particulars of the work experience
prior to initiation of the 10-week (equivalent 360 hr) period. The faculty strongly suggests
that the student enroll in and follow the NCARB IDP procedures during this experience.
Students can receive copies of the IDP requirements and applications from the HSA AIAS,
the architecture office or by contacting the Springfield IDP advisor (currently Mr. Bruce
Moore, AlA).

Evaluation
At the end of the experience, and prior to registration for the ARCH studio, the student must
provide a copy of the IDP file created during the work period. Should the student have
difficulty locating an architecture firm that will support the IDP or determine that IDP is not
appropriate for personal career goals the student may present the 10-week (equivalent 360
hr.) experience in the manner required of the Alternative Architectural Experience.
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Alternative Architecture Experience

This experience covers an area of work related experience intended to allow the student to
define a more personal set of educational goals. Such work may include, but is not limited
to, construction work, formal research, architectural community service or liberal arts related
architecturally meaningful work. The HSA educational intent of this type of work is the by
the promotion of in-depth understanding of an architecturally related student professional
development goal.

Procedure
The student and student’s advisor must develop a written proposal that must be approved
by the HSA Curriculum Committee the semester prior to initiation of the 10-week (equivalent
360 hr) experience.

Evaluation
The student must keep a journal, work file and calendar of the experience that will be
presented in the format of a portfolio with a letter of support from the student’s direct work
supervisor to the Associate Director or Director for review prior to registration for the ARCH
studio. Final acceptance of this work experience will be dependent on the review of this
record of work in relation to the original proposal.
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2008 Guide to Student Performance Criteria

Preface

An Overview of the Guide

This guide is written expressly for the faculty and students of professional degree programs
in architecture. It begins with a brief overview of the parameters for accrediting professional
degree programs, including a list of the twelve conditions your program must address to
maintain its accreditation. However, the guide’s primary purpose is to inform you about
one of these conditions, namely the student performance criteria. These are areas every
student must demonstrate who graduates from an accredited architecture program. The
criteria define the minimum requirements for your professional education in architecture.

An Overview of the NAAB Accreditation

The National Architectural Accrediting Board (NAAB) is the sole agency authorized to
accredit US professional degree programs in architecture. Since most state registration
boards in the United States require any applicant for licensure to have graduated from a
NAAB-accredited program, obtaining such a degree is an essential aspect of preparing
for the professional practice of architecture. While graduation from a NAAB-accredited
program does not assure registration, the accrediting process is intended to verify that
each accredited program substantially meets those standards that, as a whole, comprise
an appropriate education for an architect.

The curriculum of a NAAB-accredited program includes general studies, professional studies,
and electives, which together comprise a liberal education in architecture. The curriculum
ensures that graduates will be technically competent, critical thinkers who are capable of
defining multiple career paths within a changing societal context. More specifically, the NAAB
requires an accredited program to produce graduates who: are competent in a range of
intellectual, spatial, technical, and interpersonal skills; understand the historical, sociocultural,
and environmental context of architecture; are able to solve architectural design problems,
including the integration of technical systems and health and safety requirements; and
comprehend architects’ roles and responsibilities in society.
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Although the NAAB recognizes that the areas and levels of excellence will vary among
programs, all accredited professional degree programs must demonstrate compliance with
each of the following twelve NAAB Conditions:

1 Program Response to the NAAB Perspectives
1.1 Architecture Education and the Academic Context
1.2 Architecture Education and the Students

1.3 Architecture Education and Registration

1.4 Architecture Education and the Profession
1.5 Architecture Education and Society
Program Self-assessment

Public Information

Social Equity

Studio Culture

Human Resources

Human Resource Development

Physical Resources

Information Resources

10 Financial Resources

11 Administrative Structure

12 Professional Degrees and Curriculum

13 Student Performance Criteria

©Qoo~NOOPAhWNDN

The last condition, Student Performance Criteria, is presented in this guide exactly as it
appears in the 2004 Proceedures for Accreditation.

Requirements for Presenting Student Work

During an accreditation site visit, a lockable, reasonably soundproof room must be set
up in your school building so that the visiting team can review and discuss the program’s
documentation in confidence. Prior to the site visit, the program head usually discusses
with the team chair the content and organization of the team room, which must contain fully
labeled and easily accessible exhibits of student work. Exhibits must include examples of both
minimum pass and high achievement, be of sufficient quantity to ensure that all graduates
are meeting the performance criteria, have been executed since the previous site visit, and
span no less than a single academic year. If more than one professional degree program
is being reviewed, student work from each program must be clearly distinguishable. While
a range of work must be displayed for each required course, it is not necessary to present
the complete output of a studio, lecture, or seminar.

The means of presenting student work is at your program’s discretion, but each piece must
be cross-referenced to the course matrix and criteria it addresses, contain the date, and
indicate its assessment from minimum to high achievement. Exhibits in spaces outside
the team room can augment, but not substitute for, the team room exhibits; they should be
identified in a manner that is consistent with the team room displays. Class assignments
must be available for all projects presented, which ideally will furnish examples by several
different students or teams.
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Learning More About Accreditation

For more information about the accrediting process, faculty and students should read the
2004 Conditions for Accreditation and the 2008 Proceedures for Accreditation. You may
also be interested in reviewing your program’s most recent Architecture Program Report,
referred to as the APR, Visiting Report, referred to as the VTR, and the Annual Reports,
referred to as the ARs. All these documents can be found in your program’s library.
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Student Performance Criteria

The program must ensure that all its graduates possess the skills and knowledge defined
by the performance criteria set out below, which constitute the minimum requirements for
meeting the demands of an internship leading to registration for practice.

The program must provide evidence that all its graduates have satisfied each criterion
through required course work. [f transfer credits are granted for courses taken at other
institutions, evidence must be provided that the courses are comparable to those offered
in the program.

The list of performance criteria begins with fundamental skills and knowledge, continues with
technical skills and knowledge, and concludes with a focus on practice and societal roles.
This sequence is intended to foster an integrated approach to learning that cuts across
subject categories. These criteria encompass three levels of accomplishment. !

Understanding: assimilation and comprehension of information. Students can correctly
paraphrase or summarize information without necessarily being able to relate it to other
material or see its fullest implications.

Ability: skill in relating specific information to the accomplishment of tasks. Students can
correctly select the information that is appropriate to a situation and apply it to the solution
of specific problems.

The NAAB intends to establish performance criteria that assist programs in preparing
students for the broad requirements of the profession, while also encouraging educational
practices suited to the circumstances of particular programs. In addition to assessing
whether student performance meets the expectations of professional education outlined
by the criteria, the visiting team will also assess performance in relation to the program’s
stated curricular goals and content. While the NAAB stipulates the student performance
criteria that must be satisfied, it specifies neither the educational programs nor the forms of
student work that may serve as evidence of having satisfied these criteria. Programs are
therefore encouraged to develop unique learning and teaching strategies, methods, and
materials to satisfy the criteria. The NAAB will consider innovative methods for satisfying
the criteria, provided the program has a formal evaluation process for assessing student

1 As an example of how the team would approach these levels of accomplishment, consider the area of
environmental conservation. Possible levels of accomplishment in this area are

--*+4.'/03+4,+9 : the capacity to correctly paraphrase or summarize information about such principles of
environmental conservation as minimizing building footprints, reusing and recycling buildings, avoiding the use of
non-renewable resources, and avoiding materials that cannot be recycled or recovered; and

--1:,7,0) the capacity to correctly apply these principles in the resolution of a design project.

The NAAB criterion on environmental conservation requires only that students demonstrate “understanding”.
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achievement of these criteria and documents the results.
The APR must include the following information:

* Anoverview of the program’s curricular goals and content
» Agraphic matrix that cross-references each required course with the performance
criterion(a) it fulfills.

For the purposes of accreditation, graduating students must demonstrate awareness,
understanding, or ability in the following areas:

1. Speaking and Writing Skills
Ability to read, write, listen, and speak effectively

2. Critical Thinking Skills

Ability to raise clear and precise questions, use abstract ideas to interpret information,
consider diverse points of view, reach well-reasoned conclusions, and test them
against relevant criteria and standards

3. Graphics Skills

Ability to use appropriate representational media, including freehand drawing and
computer technology, to convey essential formal elements at each stage of the
programming and design process

4. Research Skills
Ability to gather, assess, record, and apply relevant information in architectural
coursework.

5. Formal Ordering Systems

Understanding of the fundamentals of visual perception and the principles and
systems of order that inform two- and three-dimensional design, architectural
composition, and urban design 13

6. Fundamental Design Skills
Ability to use basic architectural principles in the design of buildings, interior spaces,
and sites

7. Collaborative Skills

Ability to recognize the varied talent found in interdisciplinary design project teams
in professional practice and work in collaboration with other students as members
of a design team

8. Western Traditions

Understanding of the Western architectural canons and traditions in architecture,
landscape and urban design, as well as the climatic, technological, socioeconomic,
and other cultural factors that have shaped and sustained them
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9. Non-Western Traditions
Understanding of parallel and divergent canons and traditions of architecture and
urban design in the non-Western world

10. National and Regional Traditions
Understanding of national traditions and the local regional heritage in architecture,
landscape design and urban design, including the vernacular tradition

11. Use of Precedents
Ability to incorporate relevant precedents into architecture and urban design
projects

12. Human Behavior
Understanding of the theories and methods of inquiry that seek to clarify the
relationship between human behavior and the physical environment

13. Human Diversity

Understanding of the diverse needs, values, behavioral norms, physical ability, and
social and spatial patterns that characterize different cultures and individuals and the
implication of this diversity for the societal roles and responsibilities of architects

14. Accessibility
Ability to design both site and building to accommodate individuals with varying
physical abilities 14

15. Sustainable Design

Understanding of the principles of sustainability in making architecture and urban
design decisions that conserve natural and built resources, including culturally
important buildings and sites, and in the creation of healthful buildings and
communities

16. Program Preparation

Ability to prepare a comprehensive program for an architectural project, including
assessment of client and user needs, a critical review of appropriate precedents,
an inventory of space and equipment requirements, an analysis of site conditions,
a review of the relevant laws and standards and assessment of their implication for
the project, and a definition of site selection and design assessment criteria

17. Site Conditions
Ability to respond to natural and built site characteristics in the development of a
program and the design of a project

18. Structural Systems

Understanding of principles of structural behavior in withstanding gravity and
lateral orces and the evolution, range, and appropriate application of contemporary
structural systems
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19. Environmental Systems

Understanding of the basic principles and appropriate application and performance
of environmental systems, including acoustical, lighting, and climate modification
systems, and energy use, integrated with the building envelope

20. Life Safety
Understanding of the basic principles of life-safety systems with an emphasis on
egress

21. Building Envelope Systems
Understanding of the basic principles and appropriate application and performance
of building envelope materials and assemblies

22. Building Service Systems

Understanding of the basic principles and appropriate application and performance
of plumbing, electrical, vertical transportation, communication, security, and fire
protection systems 15

23. Building Systems Integration

Ability to assess, select, and conceptually integrate structural systems, building
envelope systems, environmental systems, life-safety systems, and building service
systems into building design

24. Building Materials and Assemblies

Understanding of the basic principles and appropriate application and performance
of construction materials, products, components, and assemblies, including their
environmental impact and reuse

25. Construction Cost Control
Understanding of the fundamentals of building cost, life-cycle cost, and construction
estimating

26. Technical Documentation
Ability to make technically precise drawings and write outline specifications for a
proposed design

27. Client Role in Architecture
Understanding of the responsibility of the architect to elicit, understand, and resolve
the needs of the client, owner, and user

28. Comprehensive Design

Ability to produce a comprehensive architectural project based on a building program
and site that includes development of programmed spaces demonstrating an
understanding of structural and environmental systems, building envelope systems,
life-safety provisions, wall sections and building assemblies and the

principles of sustainability
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29. Architect’s Administrative Roles

Understanding of obtaining commissions and negotiating contracts, managing
personnel and selecting consultants, recommending project delivery methods, and
forms of service contracts

30. Architectural Practice

Understanding of the basic principles and legal aspects of practice organization,
financial management, business planning, time and project management, risk
mitigation, and mediation and arbitration as well as an understanding of trends
that affect practice, such as globalization, outsourcing, project delivery, expanding
practice settings, diversity, and others 16

31. Professional Development
Understanding of the role of internship in obtaining licensure and registration and
the mutual rights and responsibilities of interns and employers

32. Leadership

Understanding of the need for architects to provide leadership in the building design
and construction process and on issues of growth, development, and aesthetics
in their communities

33. Legal Responsibilities

Understanding of the architect’s responsibility as determined by registration
law, building codes and regulations, professional service contracts, zoning and
subdivision ordinances, environmental regulation, historic preservation laws, and
accessibility laws

34. Ethics and Professional Judgment
Understanding of the ethical issues involved in the formation of professional judgment

in architectural design and practice.
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Facilities
Building Regulations

It is very important that all students and faculty members seek to maintain a safe and secure facility and
environment for learning by observing the following policies:

The building will be accessible 24 hours a day. The administrative office will be open from 8AM
to 5PM weekdays.

The Woodshop, Photo Lab, I/O Room, Resource Room, Administration, Classrooms, and
Auditorium will be locked after use. Students should note the hours that each of these areas is
open and schedule accordingly.

Be more observant of your surroundings. If you notice a suspicious person within the facility or
trying to enter the facility, immediately call Security at 873-7911 or extension 7400.

Students who cause abnormal wear or damage to the facility or its furnishings will be charged
the expense of the repair or replacement needed to correct the problem.

Students and faculty may use the lobby areas at any time that a class is not scheduled for these
spaces. The auditorium, classrooms 208 and 211 will be available only during class periods
and will be secured during the non-class periods. To avoid conflicts during class periods, please
reserve these rooms in advance in the administrative office.

Camera and technology equipment may be checked out from the administrative office. Digital
cameras may be checked out at 1:00 p.m. and are due at 11:00 a.m. the next day. Students
who do not return the cameras and equipment on time will be assessed a fine to their Drury
University account.

Students may use the audio visual equipment in the media carts only for in-class presentation.
Media carts are to be kept in their assigned classroom area.

The roof is not to be used under any circumstances. Anyone accessing the roof on the west
end of the building from third year studio, Room 211, or by any other means will be held liable
for damages.

Bicycles, scooters, skateboards or pets are not permitted inside the facility: they are to be secured
to the bicycle rack in front of the facility.

Keep all entry and exit doors closed. (Security Department Enforced)
Hammons School of Architecture is a tobacco-free environment.

Spray paint is not to be used in or around the building except when properly using the
spray booth in the Wood Shop.
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Specific Studio Regulations
Always lock your belongings in your storage units whenever you leave your work area.
Never leave valuables unattended. Clearly mark all personal items with your name.
No view blocking banners or obstructions shall be hung or constructed between the height of
5and 7.

Any furniture brought into the building must be in good condition and approved by the studio
instructor.

Radios, compact disc players, televisions, etc, may only be used with headphones and instructor
approval.

Use only in wood shop (not allowed in studio or other HSA building areas):
e Aerosols (in spray booth)

« Any material that has a volatile, odorsome or biologically hazardous airborne byproduct
(plastic forming, foam cutting or forming, paint other than water base, etc.). If you are
unsure check with your professor.

* Plaster or concrete.

Use BLADES only with a protective backing board and only on studio surfaces:

e Exacto, mat knives, box cutters or knives/blades of any kind. Any damage to equipment
or surface used as support for cutting will be the direct responsibility (up to the cost of
full replacement) of the individual or all members of the team involved. UNDER NO
CIRCUMSTANCES IS ITACCEPTABLE TO CUT DIRCTLY ON ANY FLOOR (TILE,
CARPET, CONCRETE, ETC.)

* Used blades must be disposed of in the appropriate containers found in the studio area.

Computer Resources Policies

Third year students are required to purchase a lap-top computer. Please visit the architecture
page on the Drury website for more details.

The CAD machines are open for use by all students on the Drury campus. It is requested that non-
architecture students and architecture students not working toward a due date allow architecture
students working towards an imminent due date priority. Contact the computer supervisor or a
student computer assistant to arrange for special circumstances.

No food or drinks are allowed around the computers.

Random access memory is limited. Be aware of open applications and close multiple
windows.

As per campus policy, the downloading of copy written media and pornography is prohibited on
HSA computers.

Students are responsible for saving and backing up their work. All files more than one week old
will be deleted from temporary folders and desktop items.
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Hard drive space is limited. Be aware of hard drive space. Look on the title bar of the local
storage hard drive to see how much space is available. Delete your unneeded files. All files will
be deleted after each semester.

All Drury Policy and Ethics statements for use of computer resources apply to the HSA computer
lab equipment and its use.

Policy and Ethic Statement for Use of Computer Resources

|. Statement of User Responsibility

A. Academic Computing services and resources are made available to support the academic
programs and activities of Drury University. Use of those services and resources is a
privilege that is not to be abused and can be taken away. Any inappropriate, illegal,
unethical or immoral use constitutes a violation of this policy whether or not specifically
identified below. Any activity intended to damage Academic Computing resources or
any individual is a violation of this policy.

B. Each computer user is responsible for the storage of personal files created on Drury
computing facilities. Hard drives will be routinely cleared of files. Under no circumstances
will Drury University be held responsible for any files stored on or deleted from its hard
drives.

Il. Examples of Appropriate Uses of Computers Resources includes:
A. Faculty research;
B. Student research;
C. Class assignments;
D. |Instructional use in classes.

Ill. Examples of Inappropriate Uses of Computer Resources Include:

A. ltis a violation of university policy to use computer resources for any purpose unrelated
to the mission of the university.

B. Itis a violation of university policy to use computer facilities for cheating. This includes
unauthorized copying, installation, sending or receiving of programs, assignments or
files.

C. ltis a violation of university policy to send unsolicited or obscene messages or mail to
another computer or computer user.

D. Itis a violation of university policy to examine, or attempt to examine, another computer
user’s files or mail, without explicit permission by the owner of those files or mail.

E. Itis a violation of university policy to interrupt, hinder, or otherwise interfere with normal
operation of the computer labs or network.

F. Fraudulent use of computer accounts, networks, mail services or other resources is
a criminal offense. Missouri state law (RSMo 569.094-569.099) makes unauthorized
access and interference with computer systems, computer data, and other computer
users illegal.
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IV. Compliance Procedure:

A. Inappropriate uses of computer resources should be reported to the Director of Academic
Computing or the Director of Computer Services.

B. Anyone discovered to be hindering normal operations or making inappropriate use of
computer resources will be contacted and appropriate action taken.

C. Upon report of violation, the user may be denied access to Drury computing facilities.
All pertinent information on the alleged violation will be given to the Dean of Students
and/or the Dean of the College, who are in charge of the judicial review process.

Photodocumentation Lab

The Photodocumentation Lab is open during regular office hours for student use in recording
his/her work. Sign-up lists are available in the front office to ensure availability at recorded
times. Use of the lab after office hours and on weekends can be arranged through the front
office and will require Campus Security to lock and unlock the facility.

Camera and technology equipment may be checked out from the administrative office at
1:00 p.m. and is due at 11:00 a.m. the next day. Students who do not return the equipment
on time will be assessed a fine to their Drury University account.

Wood Shop

The wood shop and model shop, located on the lower level, are a service provided
for use in the production of studio and class work. Students may use the space and
equipment, on a space available basis, after supplying evidence of knowledge and/
or experience in safe shop/equipment practices. Hours will be posted by the Shop
Supervisor for the standard operation of the shop at the beginning of each semester.

» The Hammons School of Architecture reserves the right to deny usage of the
shop and equipment due to unsafe use.

» The wood Shop Supervisor, and assistants, have responsibility for the safe
operation of the shop and equipment. Their recommendations are to be
followed.

» Training for equipment use, as required, will be supplied by the Shop Supervisor,
as will the administration of examination prior to equipment use. All students
using the shop machinery must pass both a written and visual exam. Your green
“shop card” will indicate the types of machinery you are qualified to operate
without direct supervision.
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Sign-up for use of the shop is through the Shop Supervisor. Available space in
the shop constrains use to eight (8) work stations at one time. Please take this

into account when developing your work schedule. Note: depending on the size
of the projects active in the shop, the number of available work stations may be
reduced.

Eye protection is to be worn at all times when using the power tools and
machinery. Eye protection must be supplied by each student and must comply
with ANSI Z87.1-1989. Ear protection, provided in the shop, must be worn at
each piece of machinery with a posted sign stating ear protection is necessary.
Dust mask should be worn when using a portable sander.

Appropriate footwear must be worn (i.e. no sandals or open-toed shoes).

Materials (wood, glue, sandpaper, screws, nails, etc.) are to be supplied by
each student for their given projects. Blades, bits and other equipment
requirements will be supplied by the wood shop. Please note that the Shop
Supervisor maintains a small scrap material supply, but that supply is very
limited.

There is limited storage capacity in the shop for both materials and projects.
The Shop Supervisor reserves the right to request removal of any materials or
projects not immediately in process. The Hammons School of Architecture is not
resposible for anything left in the wood shop.

Hand tools, site construction tools and equipment and small power tools can be
checked out overnight from the Shop Supervisor.

Spray paint is not allowed in or around the building except when properly using
the Spray Booth in the woodworking shop.



M

fs] DRURY :
umwmqlw Hammons School of Architecture

/0 Room Policy

The Input/Output (1/O) area is located on the second floor of the Hammons School of Architecture in
room 211. The I/O supervisor is located in room 212A. 1/0 hours are determined at the beginning
of each semester. The I/O comprises equipment and services that are available for student use in
the production of studio and class work. The I/O supervisor and student staff can assist in scanning,
printing, cutting, and rendering of student projects.

Scanning

The large format scanner (ColorTrac 3640) is available for student use when the 1/O is open. The
scanner is 36 inches wide and capable of color or black and white scans up to 400 DPI.
» Use of the scanner is free to all University students
* The /O staff can show you how to use the scanner and software, but will not do scans
for you
* Scans are done at your own risk, the University takes no responsibility for document
damage incurred by using the scanner
» Documents must be placed inside one of the provided clear covered boards to keep
the scanning surface clean and to prevent document damage

Printing

The I/O has a large format printer (HP1055) and a color laser printer (Xerox) available for student
printing needs for a fee. The large format printer is 36 inches wide and the color laser does letter
sized prints. Printing charges are billed to a student or a University account, please check with the
I/O for current pricing. The 1/O does not accept cash, checks, or credit cards.

» Save all files for printing in PDF or DWF formats

* Place the file in the Plotterprintqueue on joshua2 (\\joshua\plotterprintqueue) and fill out the
Plotter Charge Authorization Form

* An I/O staff member will print your image, non-staff members are not allowed to send
anything to the printers

*  All printing will be on I/O approved papers. We provide a coated bond and semi-gloss for
the large format printer and coated bond, cardstock, and glossy paper for the color laser.

Laser Cutter

The I/0 has a Universal Laser V-460 laser cutter available to cut pieces for models. There is a fee for
using the laser cutter that bill to student accounts. The I/O does not accept cash, checks, or credit
cards for laser cutter fees. The laser cutter has an 18” x 24” bed and can cut up to ¥2” material.

*  Only pre-approved materials are allowed in the laser cutter (chipboard, museum board,

wood, plexiglass)

*  Only I/O staff members are allowed to run the laser cutter

» Allfiles to be cut must be laid out on a 24x18 sheet in Autodesk Revit

* You must be present throughout the cutting process, there are no drop-offs

» ltis the student’s responsibility to clean up after the laser is done cutting
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Render Farm

The 1/0O has a 20 node render farm available for student use. There is no fee to use the render farm.
The farm can be used to render single frames or sequences of frames to be used in animations.

* All work must be done in 3DS Studio Max

»  All texture maps and materials must be provided

*  Only I/O staff can start jobs on the render farm

*  Output will be saved in an accessible location on the network
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Declaration of Intent to Study Architecture

l; , in consultation with my advisor, have
determined that | would like to undertake the pre-professional program of courses
required for application and admittance into the Professional Program of the
Hammons School of Architecture. | understand fully that this does not guarantee
admittance to the Professional Program of the Hammons School of Architecture,
but will allow me to become eligible for consideration of acceptance into this

program.

Student Signature Date

Student |.D. No.

Note: It is recommended that students sign and file this form upon entry to Drury University, or as
soon as the intention to study architecture is known.
Please return the signed form to the Hammons School off Architecture office.
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Professional Program Application Process

Admission to the professional program, years three through five, must be requested
at the beginning of the spring semester of the sophomore year. Before preparation
of this application you must meet with your advisor and complete the “Professional
Program Application” which confirms the minimum required grade point average
and your completion, enroliment or date of intended enrollment in the required
courses (see the &'(")!*+,-.7,0)!11234.5,2!16303789 ).

The application form should be filled out completely and legibly, signed by the
applicant’s advisor, and turned in to the HSA Office by 1:00 PM on the second
Monday of the spring semester.

Admittance:

Applicants are selected for the professional program based on achieving an overall
2.75 GPA in all required courses in the pre-professional curriculum. Professional
Program admittance is for the upcoming fall semester only and is conditional upon
completing all pre-professional course requirements prior to the start of the fall
semester.

Students in the professional program whose GPA falls below 2.75 will have
one semester to raise their GPA above 2.75. Those who do not succeed in
raising their GPA to 2.75 or above will not be permmitted to continue in the
program.

Questions:
Questions about the professional program selection process should be addressed
to the Director, Michael Buono [mbuono@drury.edu / (417) 873-7288].

09.02.03



Hammons School

2012 MArch Professional Program Application

of Architecture

This form must be completed with your advisor prior

to initiation of the Portfolio Process

2] DRURY
UNIVERSITY

| certify that | have completed the following courses, or will have completed them by the end
of the current semester. | understand that | must have completed these prerequisites, have a
2.75 university grade point average and a 2.75 grade point average in architecture in order to

be considered for admission to the professional program.

CURRICULUM PREREQUISITES:

COURSE
NUMBER

Arch 111

Arch 112
Artz 123
Arch 124
Arch 151
Arch 152
Arch 213
Arch 214
Arch 225
Arch 233
Arch 234
Arch 254
Arch 255
Glst 101

Glst 102
Math 203
Phys 201

TITLE

Design I: Foundations
Arch Design Il
Drawing (or Arts 200)
Representation
History of Arch. |
History of Arch. Il

Design Il
Design IV

Computers in Arch.

Intro to Building Systems
Structures |

Hist. of Mod. Arch.
Theories of Arch.

Alpha Seminar |

Alpha Seminar I

Math and Inquiry (or Calc)

Physics

DATE COMPLETED or of
INTENDED COMPLETION

GRADE POINT AVERAGE PREREQUISITES:

Cumulative College G.P.A.

COMMENTS:

Student Signature
Student Printed Name

Advisor Signature

(must be at least 2.75)

date

date

GRADE

12.16.10



¥ 30110vHd TYNOISSTIJ0Hd 695 DHVIN v HVYNINIS HOINIS HOHY  ZSS OHVIN
- 9 SISTHL:X NDIS3A  +2SOHVIN - ' § XINDISIA 025 OHVIN S S
4 E
dV3IA HLdIH
sy
— ———— ¢ 11 S3HNLONYLS 8EY HOHV > "D0Yd SIILINIOVL  29Y HOYHV
— € Il ' LSAS 'AN3  ZE¥ HOHV — € ‘WNOD T¥YNOISSTH0Hd 22y HOWY S S
T T £ 0laNnls IAISNIHIHdNOD 615 DHVIN Y < olaNlsS SO0 LY HOYY 4 4
HV3AA HLYNO4
— ¢ 30V1d ANV 34NLTIND  8SY HOHY
— — ¢ IVNHNOr 82¥ HOWV IVNOILVYNYILNI S3NNNS FLYNYILTVY
sly
- T ¢ 3OV1d ANV 3HNLIND  9S¥ HOYY - g Il SAHNLONYLS 9EEHOHY
— € IVNHNOr  92¥ HOYV — € | ' 1SAS ANT GESHOHV S S
— € OldNLS SOI0A  8I¥ HOHY - S ANDIS3A SIEHOYHY 4 E
dV3IA QYIHL
NVHE9D0d TWNOISSIHOHd IHL OL NOISSINAY
- € HOYV 40 SIIHO3AHL SS2 HOYV — % SOISAHd @d3svd gv1  L0Z SAHd suy
> | SAHNLONYLS $E£2 HOHV — e HOHV NH3IAOW  $S2HOHV
— T ¢ "HOYV NI SHALNdWOD S22 HOYVY — ¢ ‘'HO3L 'HOILINI LSAS €£2HOHY S S
- T g AINDISIA P12 HOHY - s IINDIS3A  €IZ2HOHY 4 4
dv3aA ANOO3S
- € AHINONI 8 HLVIN €02 HLVIN
— € HYNINIS YHd1V 201 1S1D — e HYNINIS VHJ1V 10} 1S1D siy
- ¢ Il HOYV/LHV 40 LSIH 2S5} HOHV — € | HOHV/1HV 40 ISIH S| HOHY
- € NOILVINISIHdIY P2t HOHV — € ONIMVYHA €21 S14V S S
- — g IINDISTA 2Ll HOHY - T ¢ INDISIA L HOHV 4 4
dV3A LSHIH
as A ONIGdS as dA TIvd VdO 110D  Vvd9 HO4Vv

&

lea A bBojeied

TT0cC-0T0c¢

F4dN1O31LIHODYVY 40 TOOHOS SNOWNWWVH

10SIAPY

#dI|

F4dNLO3I1LIHOYHYY 40 4013HOVA

aweN uspnis




04/0€/%0

(ouung “pui"wns) *NJIN 8 - 6

(oung soiop) NN LE - 2L S11d34dd 3AILO3T3 TVHINTD

L€-9€ (orung ‘pui‘wns) g1 13HO LedD TVLOL
e | L€-0€ (owng soion) g 11@3HO LedD TVLOL

_ — — — — BuIaq-IloM PUE Ul ESH
e — - c 8JI7 10j ssaulH 0ce dSX3

o o - T ¥¢€ "'uoog pue "I9S 'ljod

_ —— — i — e Joineyag uewnH

T — T § 002JAUTUO |1l WeyD ‘Lt [og
e S3AILO3dSH3d JIdILNIIOS
e - € sainin4 [eqoin L0€ 1S9

_— — — i — € sisAleuy senjep

MI0+<HNG+P%+.=8=d+" +«(%9€IC

_— ——  — - e sainyny “Bipu| pue Uiy
o dv3A d0 37711L 3SHNOD #3SHNOD - € 'AIQ }nD pue ‘alemy [Bqo|D L0C LS9

N'=#8=+.=9=d+2=V+T11+d((cOC

S3AAILO3T3 TVHANAD —_— || 662nBuE UBIBIO.]

M= #8=+.=9=d+2=v+1+d4((2Or

I — v | ebenbue ubiaio

‘NIN 6 S11d349 0373 NOILVHLN3IONOD SMNAO+<HNG+P Y= =d+ (9 9E]C

_— ——  — -_— € AIO1SIH wisisapp JO '3 9 |
- — SUYIN S31ANLS Tvao1o

o o OHVYIN

o Hv3A d0 371111 3SHNOJ #3SHNOD o dv3A d0 371111 3SHNOJ #3SHNOD
S3IAILO3T3 NOILVHLNIONOD JHVIN pue "AINN SININIHINO3IH NOILLYONA3 TVHINID ALISHIAINN

@ F3HNLO3LIHOHY 40 TOOHOS SNOWNVH I SIA1ILD3TIdSHIALd 1vad019



Travel Policy

1 All domestic class or studio road trips sponsored by school
organizations shall have university approved transportation if
vehicle(s) available, cost permissible; driver approved; and longer
than a day trip beyond Greene County.

2 Room Inspections will be performed by both hotel and school
personnel, as part of the check-in and check-out procedures. This
shall be done on a two part form provided by the university. Any
damages should be noted on this form with one copy left with the
hotel and the second kept on file at the university.

3 All Drury controlled substance policies shall apply to any university
sponsored activity, on or off campus property, including but not
limited to hotel rooms and transportation.

4  Faculty members have the right to take action to send a student
home if deemed necessary to maintain order and a trouble free
environment on any college sponsored trip.

5  Any person has the right to remove him/herself from any activity
which he/she feels places them in personal harm or discomfort. After
doing so, he/she cannot be held responsible for anything that may
transpire after he/she has left the premises.

6  All activities that occur on a trip away from campus property deserve
the same degree of confidentiality as any occurrence that might
happen on campus property.

| have read the above Travel Policy and | agree to abide with all
conditions as stated herein.

Print Student Name Signature Date



Room Inspection Form
On all Hammons School of Architecture field trips, Room Inspections are to be performed by
both hotel and school personnel, as part of the check-in and check-out procedures. This shall be
recorded on this form and any damages should be noted. One copy of the form will remain at the
hotel and the original kept on file at the Hammons School fo Architecture.

Conference / Meeting:

Hotel:

Date(s):

Room #:

Check-In

Room Condition:

Hotel Representative Faculty Representative Date

Check-Out

Room Condition:

Hotel Representative Faculty Representative Date



UNCONDITIONAL RELEASE OF LIABILITY

I, , am familiar with the hazards of
, and further have been advised by the instructors and staff at Drury University
of the dangers of such activity, and any necessary travel involved.

| recognize the potential hazardous nature of the activities in which | may engage and agree to exercise necessary
caution and to obey the safety instructions of the staff involved. All of the hazards of this activity have been
weighed by me, and | accept them in consideration for being permitted to attend this Drury University experience.
| agree that neither Drury nor its agents, servants or employees assumes any custodial responsibility for me,
or is liable to me (except to the extent of the coverage afforded by any applicable automobile liability insurance
for vehicles owned by, or leased to, the University). In any vehicle not owned or leased by the University, the
car owner carries liability for any and all passengers.

I hereby unconditionally release and absolve Drury University and all instructors and leaders involved in this
experience from liability for any accident or injury.

| hereby agree to indemnify and save harmless Drury University and its directors, officers, employees, and
agents (1) from and against any claims or liabilities, asserted or recovered on my behalf, and from any third
party claims or liabilities arising from injuries to me or my property, or to third persons, or the undersigned
whether or not intentional or resulting in death, caused in whole or part by me alone or in association with
others; (2) from and against any claim or liability arising out of the selection or authorization for treatment of
medical doctor, hospital treatment (including surgery) or on account of any financial obligations incurred by
the undersigned student.

In case of emergency, | understand that every effort will be made to secure proper treatment. | hereby give
permission for such treatment. My personal health and accident insurance covers any accident or iliness which
I may incur during this experience. | personally guarantee payment of any cost or other liability incurred during
evacuation or treatment.

| have read this release prior to signing it, and | fully understand it. | know that this document binds me and all
those claiming under, through, or on account of me.

Signature Date

Signature of Parent or Guardian (if under 18)

In case of any illness or injury, contact:

Name Phone

Address

Please check with your insurance company to assure your coverage for this trip. Bring your identification
card.
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manage your time efficiently

always use your drafting brush and keep your hands clean
have your insurance number memorized

change your Exacto blades often

keep Bandaids in your locker

develop a taste for strong coffee or Coke

come ask an upper student if you have a question

brush your teeth

stand and work in the studio from 1:00 until 5:00
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color the sky blue or the grass green

cut a section drawing down a corridor, beam, or column
blow dust off your drawings

ever, ever skip class

put your coffee near your drawings

criticize a project 24 hours before the deadline

leave anything valuable unlocked

take criticism personally

say “just because I like it” when an instructor asks you why
come to design class with the same thing you had last time
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